
 

 

 

 
Appendix A: Title VI Notice to Beneficiaries 

 
Mendocino Council of Governments (MCOG) operates its programs and services 
without regard to race, color and national origin in accordance with Title VI of the 
Civil Rights Act. Any person who believes she or he has been aggrieved by any 
unlawful discriminatory practice under Title VI may file a complaint with MCOG. 
 
For more information on MCOG's civil rights program and the procedures to file a 
complaint, contact (707) 463-1859; go online at http://www.mendocinocog.org/; 
or visit our office at 525 S. Main Street, Suite B, Ukiah, CA 95482. 
 
A complainant may file a complaint directly with the Federal Transit 
Administration by filing a complaint with the Federal Transit Administration Office 
of Civil Rights, Attention: Title VI Program Coordinator, East Building, 5th Floor-
TCR, 1200 New Jersey Ave., SE, Washington DC 20590. 
 
If information is needed in another language, contact (707) 463-1859.  
 
Si se necesita información en otro idioma, llame al (707) 463-1859. 

13


	MTA Standards and Policies.pdf
	MCOG Title VI program old.pdf
	Extras.pdf
	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.



	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.


	Blank Page.pdf
	MCOG Title VI program old.pdf
	Extras.pdf
	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.



	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.


	MTA Standards and Policies.pdf
	MCOG Title VI program old.pdf
	Extras.pdf
	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.



	Public Participation Plan-Adopted.pdf
	MCOG Website:  MCOG’s website, www.mendocinocog.org, provides information about  MCOG contact information, public notices, meeting agendas and minutes.  The site also includes transportation plans and programs, local transportation studies, and documents for public review and comment.  
	Contact Lists:  MCOG staff maintains a master list of all contacts, including public agencies, businesses, community groups, and members of the public.  The list is used to establish and maintain a list of e-mail and regular mail contacts for general communications, electronic meeting notifications, and announcements.
	Legal Advertisements:  Legal notices are required to be published in a newspaper of countywide circulation.  MCOG typically publishes notices in the Ukiah Daily Journal.  Notices for items that may be of greater regional concern may also be published in Fort Bragg Advocate, Independent Coast Observer, or Willits News.  Notices may advertise meetings, agendas, or public comment periods on proposed plans, programs, or documents.  The timeframe required for publication of legal notices varies depending on the type of project or plan being considered.  
	MCOG Newsletter:  MCOG produces a biannual newsletter that is mailed to other agencies, both within and outside of Mendocino County that are connected with MCOG.  This has proven to be a very effective way of communicating with other agencies, particularly those that MCOG is not in regular communication with.  Development of the newsletter can be timed to correspond with an event or public review of a document to be most effective. 
	Project Workshops/Open-Houses:  Public and agency workshops are often held during development of various transportation plans.  Workshops may be held at the initial stage of plan development and later on in the process to allow the public opportunity to comment on a draft plan or project concept.  These are typically casual, open meeting formats.  Notices of workshops may be advertised in the newspaper and on the website and often promoted through direct mailings or emails as well.
	Small Group Meetings:  These types of meetings would typically be with study or project advisory groups convened for specific projects.  Meetings of these groups would take place during project development and for project or plan review.
	Public Hearings:  Public hearings are used to solicit public comments on a project or issue being considered by MCOG.  Hearings provide a formal setting for citizens to provide comments to MCOG or another decision-making body.  The requirement for a formal public hearing is usually statutorily established as is the need to publish a legal notice for the public hearing.   
	Press Releases:  Press releases are sent to local media (newspaper, television, and radio) to announce upcoming meetings and activities and to provide information on specific issues being considered by MCOG or its committees. 
	Availability of Plans and Documents:  Documents at all stages will be available for review by the public at the MCOG office and on the MCOG website.  A copy of key regional draft documents, such as the RTP, may also be made available at other locations throughout the County, such as the public libraries.

	Display Ads:   Display ads in newspapers may be used to promote meetings that are not regularly scheduled or agenda items that may be of wide public interest.  They are used to reach a larger audience than those that typically read legal ads.  Display ads may also be used to advertise public comment periods on proposed plans, programs, or documents.
	Direct Mailings:  Letters or announcements may be mailed to lists of individuals or agencies regarding a specific project.  Typically, the mailing list will be customized for a specific project.
	Posters and Flyers:  This tool would typically be used to promote a public workshop or meeting.  The posters and flyers  would be distributed at public places, such as city halls, libraries, and community centers for display.  The announcement may contain a brief description of the purpose of the meeting/event, the time(s) and location(s), and contact information.  Posters and flyers may be used to reach a large audience that cannot be reached using direct mailings and/or newsletters.





